
School Registration

Student Attendance Policy and Procedures

BACKGROUND

The governing body of a registered individual school must demonstrate that the school has
enrolment and attendance procedures that comply with all relevant laws and are detailed in written
documents in a clear and concise manner.

PURPOSE

The purpose of this Policy and its Procedures is to outline our Student Attendance requirements.

SCOPE

This Policy and its Procedures apply to all staff, volunteers and contractors at the school.

ROLES AND RESPONSIBILITIES

There are no specific roles or responsibilities associated with this Policy.

SCHOOL'S POLICY

Daily Attendance Register

The College keeps a register of the daily attendance of all students at the College in electronic form.

Attendance registers are in a form approved by the Minister for Education, and compliant with the
New South Wales Attendance Register Codes.
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The Principal, Deputy Principal, Directors of Middle and Senior School and appointed delegates are
responsible for the effective implementation of this Policy.

BREACH OF THIS POLICY

This section is not applicable.

DEFINITIONS

There are no applicable definitions for this Policy.

SOURCE OF OBLIGATION AND RELATED LEGISLATIVE INSTRUMENTS

The NSW Registration Manual (B7.1) requires the Principal, Deputy Principal, Directors of Middle and
Senior School of the College to keep a register, in a form approved by the Minister, of student
enrolments and attendance. The attendance register must use the common codes approved by the
Minister.

RELATED POLICIES AND PROCEDURES

Exemption from Attending School Policy and Procedures
Student Achievement Data Policy and Procedures

RELATED FORMS AND DOCUMENTS

There are no additional documents that are related to this Policy.

REFERENCES AND RESOURCES

There are no applicable references for this Policy.
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https://ce-viewer.com/module/80/page/fc63ca18-3368-45a6-840a-ae9d480aae0b.md
https://ce-viewer.com/module/80/page/22d1021d-caeb-40e2-a989-b0504dd77dc2.md

